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“Empowering People- Strengthening Network”

9th International Congress on AIDS in Asia and the Pacific

9 – 13 August 2009, Bali International Convention Centre (BICC)

Nusa Dua – Bali, INDONESIA 

Volunteer Application Form

Deadline: 30 June 2009




The information you provide on this form is confidential and will be shared only with the staff and organisers of 9th ICAAP in order to review and select volunteer applicants. Only short listed applicants will be informed if they have been selected as volunteers. 

Be sure to enclose:

1.
Your completed application form

2.
Latest Version of your Curriculum Vitae

3.
Two professional References

A. Applicant Information

Please fill out your name as it appears in your passport / KTP 

	Title                    :
	· Mr.
	· Mrs. 
	· Ms.
	· Dr.
	· Prof.

	Family Name   :
	

	First Name        :
	

	Middle Name  :
	

	Citizenship        :
	

	Date of Birth     :


	

	Please select your sex :
	· Male

· Female


· Transgender

· Other

	Passport No  or 

KTP / SIM No        (for Indonesians)
	

	Name of university / organisation
	


Preferred Mailing Address – (Address to which any documents/letters will be sent. This address will appear on our Letter of Confirmation) 

	Address Line 1 :
	

	Address Line 2 :
	

	City                    :
	

	State / Province   :        
	

	Postal / Zip Code :         
	

	Country            :
	

	Phone No         :
	(         )   (              )



	Mobile No        :


	(         )   (              )



	Fax No              :
	(         )   (              )



	E mail 1             :
	


B
Interests

Please tick the areas of work you are interested in

	
	Office administration 
	
	Venue set-up and management

	
	Ushering (giving directions)
	
	Customer service and registration

	
	Medical clinic
	
	Welcoming/assisting foreign delegates

	
	Guest relations
	
	Room monitoring

	
	Information desk
	
	Media Centre

	
	Translation/Interpreter
	
	Other – give details


C 
Skills and personal qualities

What skills and personal qualities do you think you can bring to the role of volunteer at ICAAP IX (please list)?

Do you have any of the following?

 Driver’s License (please specify) – Truck / Car / Motorbike

 Computer skills (please specify)                             

 Language skills (please specify)

The official language of the congress will be English. Please describe your ability to speak and understand English

	Spoken
	· None⁪
	· Beginner⁪
	· Intermediate
	· Fluent⁪

	Written
	· None⁪
	· Beginner⁪
	· Intermediate
	· Fluent⁪


D
Availability

Please indicate when you will be available to volunteer (please tick)

· Before the Congress – 1st- 9th August 2009

· During the Congress – 9th-13th August 2009

· After the Congress – 14th- 22nd August 2009

Please state when you are able to work (eg Anytime, Mornings, Afternoons, Evenings, Weekends etc)

How many hours or days do you estimate you can commit as a volunteer ?     ________ Hours / __________ days

Do you wish to attend parts of the conference as a delegate ?        Yes / No

E
Essay –  this section must be completed 

Please tell us why you are interested in becoming a volunteer at ICAAP IX and the mutual benefit the relationship will bring (no more than 100 words).


F
Letters of Recommendation (one of which must be your employer or academic institution

Please provide the details of two professional referees.

	First Referee’s Name :      
	

	Address                     :
	

	Organization             :
	

	Email address           :
	

	Phone number         :
	

	Second Referee’s Name  :
	

	Address                     :
	

	Organization             :
	

	Email address           :
	

	Phone number         :
	


Please fill only Part I of the Letter of Recommendation form attached and then hand it over to your Referee. Your Referee must complete the rest of the form and return to the following address:

Volunteer Committee - 9th ICAAP Secretariat

C/O Burnet Institute in Indonesia

Jalan Bypass Ngurah Rai 287

Sanur, Bali 80228

Indonesia

Email: volunteer.programme@icaap9.org 

The Letter of Recommendation form is attached to the Volunteer Application Form. You can also download the Letter of Recommendation Form in the 9th ICAAP website: www.icaap9.org
Please note that volunteer applications are NOT complete without two letters of recommendation.

G
Emergency Contact Details

Name:  
_____________________________________  Telephone No: _____________________

Address:
_____________________________________  Mobile No:       _____________________

___________________________________________________________________________________



Signature of applicant
Date 

Please ensure you enclose an up to date Curriculum vitae with your application

Thank you for your interest in volunteering at ICAAP IX.
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“Empowering People- Strengthening Network”

9th International Congress on AIDS in Asia and the Pacific

9 – 13 August 2009, Bali International Convention Centre (BICC)

Nusa Dua – Bali, INDONESIA 

Volunteer Letter of Recommendation Form

Deadline: 30 July 2009

Part I – To be filled by the volunteer applicant

	Full Name                  :
	

	
	

	Address                     :
	

	
	

	Organization             :
	

	
	

	Email address           :
	

	
	

	Professional relationship to referee                      :
	


I have asked the following referee to provide description of my work

…………………………………..




…………………………..

Your name & signature





Date

Part II – To be filled by the referee

	Referee’s Name       :
	

	
	

	Address                     :
	

	
	

	Organization             :
	

	
	

	Email address           :
	

	
	

	Phone number         :
	


Kindly, please answer the following questions:

1. No of years you have known the applicant?


2. In what capacity have you known the applicant?


3. Please describe below how you think the applicant will contribute to ICAAP IX as a volunteer? What skills and personal qualities do you feel the applicant has?


4. In your opinion does the applicant full fill the following criteria: 

· Able to speak & understand English.  YES/NO

· Good customer service skills. YES/NO

· Willing to work long hours and demanding tasks. YES/NO

· Able to contribute full-time before and during the congress. YES/NO

· Willing to commit to arrive punctually and work enthusiastically for duration of shift. YES/NO

· Aware of personal limits and willing to consult with supervisor when not confident of solution. YES/NO

· Dedicated to work and committed to teamwork. YES/NO

· Have empathy and understanding of the issues affecting people living with HIV. YES/NO

· Have a non-judgmental approach to working with people from a wide range of communities and backgrounds. YES/NO

5. Do you know of any reason why the applicant would not be able to full-fill the role of volunteer?


6. Do you recommend the applicant to be a volunteer at ICAAP IX:


……………………….……..



……………….………………..

Name & Signature




Date

(Official stamp to be affixed)



ICAAP IX Volunteer Recruitment Information

	9th International Congress on AIDS in Asia and the Pacific  (ICAAP IX)

Nusa Dua, Bali, Indonesia

August 9 – 13, 2009

“Empowering People, Strengthening Networks”
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The aim of the ICAAP IX volunteer program is to provide the opportunity to members of the community to be a part of ICAAP IX, the second largest AIDS forum in the world.   The program is particularly aimed at local youth and / or people living with or affected by HIV who would not ordinarily be able to attend a congress such as this.

As a volunteer at ICAAP IX you will have the opportunity to make a significant contribution toward the success of the Congress, meet new people, make contact with others who share similar interests and are, perhaps, leaders in their field, learn new skills and gain information on the latest developments in HIV prevention, care and support.

Volunteers are a valuable resource for the ICAAP IX Program and will be utilized across all program areas they will come from a variety of backgrounds and possess a range of different skills. Volunteers will not receive any form of payment, including wages, allowance, accommodation or other kinds of compensation for their services but they will receive training, recognition and a feeling of pride that they were part of such an important, prestigious event in the region.

ICAAP IX presents exciting opportunities for people the meet the following criteria:

· Minimum age: 18 years 

· Able to speak & understand English 

· Good customer service skills 

· Willing to work on their own free will and with complete disregard for long hours and demanding tasks

· Able to contribute full-time before and during the congress

· Willing to commit to a negotiated schedule, arrive punctually and work enthusiastically for duration of shift.

· Aware of personal limits and willing to consult with supervisor when not confident of solution.

· Dedicated to work and committed to team work 

· Have empathy and understanding of the issues affecting people living with HIV

· Have a non-judgmental approach to working with people from a wide range of communities and backgrounds.

· For some volunteers – have specialist knowledge/skills in areas of identified need.

If selected 

· you will be assigned to duties and be rostered to work in a schedule that takes your preferences into account 

· As a Volunteer you will be required to attend a 1-2 day comprehensive training and briefing session to equip you for the task and to familiarise you with the venue. Your comments and observations on the management of the Congress will form an important part of our Post Congress Report

Here’s the Deal for Volunteers

All volunteers will receive a number of benefits and entitlements for donating their time at the Congress.

· Volunteers are entitled to free Congress registration and those under the age of 26 years of age will also be able to attend the Youth forum free of charge.

· Volunteers are receive necessary training, information and support

· Volunteers will be provided with meals and refreshments

· Volunteers will receive three T-shirts and a volunteer ID. 

· Volunteers will receive an Appreciation Certificate signed by the Congress Chair and Volunteer Coordinator

B. Some volunteers will receive a personalised letter of thanks.

C. All volunteers received written references (if requested)

D. Volunteers will be invited to the closing ceremony of the Congress.

Please note that Air Fare, accommodation & Perdiem/Subsistence Allowance will not be paid to Volunteers



















Inquiries:


Email: � HYPERLINK "mailto:volunteer.programme@icaap9.org"��volunteer.programme@icaap9.org� 


Tel: (+62-361) 284065


Fax: (+62-361) 284064





Complete and submit this form by courier or scan and email to:


9th ICAAP Volunteer Program Office 


C/O Burnet Institute in Indonesia, 


Jalan Bypass Ngurah Rai 287, 


Sanur, Bali.


Email: � HYPERLINK "mailto:volunteer.programme@icaap9.org"��volunteer.programme@icaap9.org�


 




















This form can be downloaded from our website: http://www.icaap9.org





Inquiries:


Email: � HYPERLINK "mailto:volunteer.programme@icaap9.org"��volunteer.programme@icaap9.org�


Tel: (+62-361) 284065


Fax: (+62-361) 284064








Complete and submit this form by courier or scan and email to:





9th ICAAP Volunteer Program Office 


C/O Burnet Institute in Indonesia, 


Jalan Bypass Ngurah Rai 287, 


Sanur, Bali.





Email: � HYPERLINK "mailto:volunteer.programme@icaap9.org"��volunteer.programme@icaap9.org�
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